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Å The applicants must register on the following website before

(https://xxxxxx.xxxxxxxx.xx.xx/) before they may submit an application

for anISBN.

Å Whenrequestingan ISBN, applicantsshouldbe awarethat therearethree

levels of DepartmentalApproval involved in the overall procedure. The

following is a list of thevariousapprovalphasesof theprocess:

STAGES OF APPROVALS REQUIRED

APPROVAL OF 
REGISTRATION

APPROVAL OF 
ISBN CATEGORY

ALLOTMENT OF 
ISBN

01
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03



PUBLISHER CATEGORIES

Publisher Author

APPLICANT

Commercial Publisher

Institutional Publisher
Self Publisher/Individual 

Publisher

Institutional Author

Self Published by Author
Individual Publisher 

Other than Author

Å TheApplicantsarerequestedto Registerunderthecategorythatbestfits theirneeds.

Å OncetheApplicanthasregistered,theyjust needto usethesameLogin Credentials

to applyfor anISBN from thesameportal.

Å Onceregistered,thePublisherCategorycannotbemodifiedat a laterstages.

Å Threesetsof ISBNs- Category: 1 (setof 10 ISBN), Category: 2 (setof 100ISBN),

andCategory: 3 (setof 1000ISBN) areassignedto PublisherCategoriesasper the

requirements.

Å OneISBN perregisteredAuthor Category will beEarmarkedat a time. After using

theonedesignatedfor them,theycanusethesamePortalto applyfor thesubsequent

one.



STAGES OF ISBN ISSUANCE
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LOGIN

POST - REGISTRATION

ISBN REQUEST

ADDING BOOK DETAILS
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FINAL TITLE VERSO PAGE



STEPWISE PROCEDURES

01 PRE - REGISTRATION

Å OpenISBNAgencyWebsiteHomePage(https://isbnnew.inflibnet.ac.in/)

Å SelectóApplicantRegistrationô.

Å Read the Disclaimer and click the checkbox, if the Applicant agreesto the

conditionsdescribed.

Å Consequentlyfill -up theform providingtheApplicantTypeandPublisherType.

Å On selecting the Publisher Type, the Applicant will be able to see the

Documentsrequired for RegisteringunderthatparticularcategoryandthePre-

Registration Form of thatCategorywhich theApplicantwishesto Register.

Å As a continuation,theApplicantwill haveto give few morebasicdetailsandan

authenticEmail ID which will beusedfor furthercommunicationthroughoutthe

process.

Å After Submitting the Pre-RegistrationForm, Applicant will receivethe Login

Credentialsto RegisteredEmail ID .

https://isbnnew.inflibnet.ac.in/


02 LOGIN

Å Using theprovidedLogin Credentials, the applicant

canaccesstheISBN portal.

Å After Logging in, the Applicant can accessthe

Dashboard seen in the accompanyingscreenshot,

wherehe or shemustcompletethe Post-Registration

procedures.

Å TheApplicantmustclick theRegistrationtab in thedashboardto accessthedetailed

Registrationform (Post-RegistrationForm).

Å At this point, theApplicantmustuploadthenecessarydocumentsin accordancewith

thePublisherCategory.



03 POST - REGISTRATION

3.1 COMMERCIAL PUBLISHER

Å In caseof CommercialPublishers,the Applicant hasto fill the detailsgiven in the

following screenshot.

Å CommercialPublishersmay add the Imprint during the Post-Registrationprocess

sincethey fall within the Publishercategory. (An imprint of a publisheris a trade

name under which it publishesa work. A single publishing companymay have

multiple imprints, often using the different namesas brandsto market works to

variousdemographicconsumersegments).

Å TheMaximumImprints thata Publishercanaddat thetime of Registrationis limited

to three.

Å The Applicant must upload the Administrator's and the Publishing Agency's

documentsin thespacedesignatedfor documentation.

Å If theApplicanthasa PAN Cardof PublishingAgency,he/shecanuploadit andalso

should upload one address proof of Administrator (Voters ID/Driving

License/Passport).



Å If the Applicant is not havinga PAN Cardof PublishingAgency,he/shecanupload

the PAN Card of Administrator and any Registereddocumentof the Publishing

Agency.

3.2 INSTITUTIONAL PUBLISHER /INSTITUTIONAL AUTHOR

Å In caseof InstitutionalPublisherandInstitutionalAuthor, the detailsto be filled is

shownin thefollowing screenshot.

Å InstitutionalPublisherwill alsobeableto addtheImprint (if needed)at thetime of

Post-Registrationwhichis limited to three.

Å An OrganizationalID of Applicantanda RequestLetter (mustincludeInstitutional

StampandSignatureof Head)from thesideof Institutionalshouldbeuploaded



3.3 SELF PUBLISHER /INDIVIDUAL PUBLISHER

Å In caseof Self Publishedby Author andIndividual Publisher Other than Author

category, thedetailsshownin belowscreenshotshouldbefilled.

Å RequireddocumentsarePAN Cardandanyof theListedAddressproofof Applicant.

Å Applicantshoulduploadthecopyof PAN Cardaswell asenterthePAN CardNo. in

thegivenfield nextto theChooseFile buttonasin thebelowscreenshot.

Å After filling thedetails,Applicantsof all categorieshaveto tick thecheckbox given

abovethe Submitbutton as an acceptanceof Disclaimerand then Submit the Post-

RegistrationForm.



Å The Status of Registration tab will change after submission,as shown in the

screenshotbelow.

Å Now theApplicantwill haveto wait for theApprovalof Registration.

Å The Technicalteamwill verify the detailsanddocumentsprovidedby the Applicant

andmayApprove/Rejector askClarification .

Å If Rejected, the Applicant has to re-submit the Registrationform with documents

accordingto the remarksgiven and if Clarification Asked, the re-submissionof

documentsin necessary.

Å If Approved, thestatusof Registrationtabin theDashboardwill changeaccordingto

below screenshotsand if so, the Applicant can proceedwith submitting the ISBN

Request.

Å Through the registeredemail address,the applicant will be informed with any

changesto thestatusof Post-Registration.

Registration Completed, but 
not Approved by department

R
Registration

R

Registration Completed

R
Registration Completed, but 
not Approved by department

R



04 ISBN REQUEST

Å On completion of Post-Registration,now the Applicant has to Submit the ISBN

Requestby clicking onMy Application tabin theDashboard

4.1 COMMERCIAL PUBLISHER / INSTITUTIONAL PUBLISHER

Å Onenteringto My Applicationtab,on thenextpageappearing,Applicantwill beable

to seeApply for NewApplicationbutton.

Å Click on Apply for New Application , afterwardsthe following pagewill appear

wheretheApplicanthasmentiontheNo. of ExpectedTitles to be Published in the

current year, tick the Publishing Fields, tick the Oath and Affirmation and

Submit.



Å Following clicking theSubmitbutton,theApplicantcanview thedetailssuppliedin a

table and must then submit the Application by selectingthe Submit to RRRNA

button.

Å Following submissionto the department,the applicantwill geta Mail on submitting

theApplicationandtheApplicationreferencenumber.

Note: In casea Publisherhasmorethanoneimprint (tradenameunderwhich the title

is published) then he may apply for different ISBN seriesfor different imprints or a

commonISBN seriesfor all theimprintsby clicking theoptionaccordingly.



4.2 INSTITUTIONAL AUTHOR / SELF PUBLISHER / 
INDIVIDUAL PUBLISHER

Å In caseof Author Categories, on clicking the Apply for New Application in My

ApplicationPage,Applicantwill beableto seethefollowing Applicationform where

they havealsohaveto mentionthe Title of Publication, Imprint Name (if needed)

andAuthor Name.

Å Applicanthavealsotheoptionto addtheCo-Authors in case(if needed).

Å As a continuation,Applicant hasto tick the PublishingFields,OathandAffirmation

andSubmit.

Å On clicking the Submitbuttona previewform with the detailsenteredby Applicant

canbe seen,after they haveto Submit the Application Formto RRRNA by clicking

Submit to RRRNA button.

Å Now the following table with the currentApplication Statuscan be viewed in My

Application(ISBN Request)page.



Å In caseof Approval of ISBN Category,Applicant will be ableto seea link given in

the Book Details column of the table in My Application Pageas shown in the

screenshotbelow.

Å In caseof Rejection,Applicanthasto Re-submittheApplicationagain.

Å After Submissionthe following table with the current Application Statuscan be

viewedin My Application(ISBN Request)page.



05 ADDING BOOK DETAILS

Å After Approval of ISBN Category,now, the Applicant hasto Add the Book Details

onclicking thelink givenin BookDetailsColumnonMy Applicationpage.

Å Followingscreencanbeseenafterenteringthroughthelink given

Å ForPublisherCategories,Book Detailscanbeaddedin two modes(addingbookone

by oneandaddingbookin bulk)

Å Through Add New Book, Applicant can add the Book Details one by one and

throughUploadBooksbutton,bulk uploadcanbedone

Å On clickingAdd New Book,thefollowing windowwill appear

Å For Author Categories,UploadBooksbuttonwill not showsbecausethey canonly

getoneISBN ata time.

Å Applicantshasto mentionthedetailsaskedin aboveBook Detail form carefullyand

Submitit by acceptingtheDeclaration.


